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ABSTRACT | 

Prepared to assist school staff in the a^elbpment of 
community resources in the career education process, the document 
provides suggestions and guideline? for the recruitment of community 
resource personnel to help otient students to tlie vorld ot worlc# The 
program implemented by Prince George's County Public Schools, 
Maryland, serves as the basis, for' this reports Career development in 
terms of commuMty rest)urces, objectives, and goals are discussed* 
Comaaunity resource persons should be used vhen they motivate, 
enhance, or add to any classroom unit of study, A list of approaches^ 
is giv^, including contacting civic prgaijizations, surveying* the 
school community, and contacting county agencies* Preparations for 
developing a working relationship between the community and school 
includes: in service training for School personnel, regarding career 
education; well planned and scheduled visits, by resource persons; 
veil prepared fi^l^ trips; and thorough teacher followups. 
Suggestions to aid in the planning of a career day or night program, 
involving numerous consultants and resources, are given. Forms and 
letters used to iropleae^t the community resource progras are 
appended. (LH) 
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PREFACE 



The suggestions and guidelines contained in the booklet are provided 
to assist the school staff in recruitment of community resources for career 
development and general support of the school program. 

The classroom -teacher arid -guidance counselor cannot^be^cxpected^to. 
be an authority on the multitude of careers in our rapidly changing society 
— there are, however, authorities in the coriimuriity. The businessmen, 
professions, service agencies and parents who make up the community 
have this expertise. They have expressed an interest and willingness to 
share these resources for the benefit of our young peopjc, K-12, but they 
need to know how this c^an best be done. This is why we as teachers, 
counselors^ supervisors and administrators must constantly seek better 
ways to improve communications and exchanges*with these vital resources 
in the school conimunity. It is hoped that the guidelines suggested in 
this publication will help to achieve these goals. s 
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CAREER DEVELOPMENT: A Community Approach 

r 

Career Education is not a.ncw school subject nor should it be separate 
from the regular-curriculum.. It can be incorporated ijitpall school subjects 
as a means. of. showing relationships between what the students are doing 
in school and- the world of work. The co.mtnunity abounds with resource 
persons, who will help the classroom teacher develop this relationship. 




• thi classroom teacher 

• the home and family 

• the business community 

• the guidance counselor 

• vocational skill training 



* Kenneth B. Hoyt, Rupcrl N. Evans. Edward L Mackm and Garth L. Mangum..Cflwr 
^ Lducathn What it h and ih^ To Do //(Olympus Pubhshing Com pan v, Salt Lake Citv, 
* O 2),p. 10. ' • ^ ' ' 
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Clyde Crimm, Of Lawrence and Grimm, displays a model of a Prince 
George's County school to students at Francis Scott Key Junior Career Day 

WHAT IS A COMMUNITY RESOURCE? 

A community resource is any person or persons, other than^thc class- 
room teacher, who is involved in helping students better understand and 
appr^xiate their particular area of study or interest. For example. (I) a 
parent volunteering to help elementary students with a "hands on" pro- 
ject, i.e., planting a garden as an integral part of a science unit; (2) an 
eighth grade mubic claSs spendirtg the day at Wolf Trap Farm viewing 
all aspects of a musical production with people whose ca^eers are in the 
field of entertainment, (3) staff members of an area ho.spital speaking . 
to a health class or a social studies class about oj^portunitics in health 
careers. 

ObjectivesTor Developing Community Resources 

Community resources should be usecl on all educational levels to s^upport 
the general educational goals, kindergarten through adult. The information 
in this publication relates to a design for a program for pupils ih kinder- 
garten through the twelfth grade. This program includes the following 
objectives. 

• To identify and involve community resources that can contribute to 
career education. . • 

• To utilize community resrouces more effectively in^e area of career 
education. 



•^To coordinate the efforts of school and communil> in providing valJ 
career infortiiation to students. 

• To develop more opporlunilies for le«irning experiences be>und lU 
classroom walls for the purpose of orienting students to the \soik\ 
of work. ^ . * 

• To Involve cooperatlvel> teachers, counselors* parents and utbcr vi»ai- 
tnunity resources in career development. 



Some of the goajs at the respective school levels are. 

Career Awareness ^Grades K^6. Developing imerej»t.v and attitudes) 

• Self-understanding , \ , s ^ 

• Relating to others ^ 

• Developmcnfal decision-making . ^ 

• Developing positive attitudes of self 

• Integrating vaJucs of a work-oriented societ; into a f)eri,onal value nU*u 

• Awareness of the'^interdependenc) of all persons mahis societv 



Owens Road Elementary youngsters learn (he fine points of printing from 
a student at Crossiand Vocational Technical School 
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Career Exploration (Grades 7-9, Exploration of attitudes and interests 
and how they anight relate to the world of work) 

• Self-awareness 

• Exploratory experiences in careers and.avocations 

• Acquisition of knowledge about life and work 

• Educational decistdns according to career interest 



Career Choice^ and Preparation cGf«»Jc.N 10-12, Cunsulidatiun of prior 
experiences to make more iSeamngful decisions) 

• Self in focus » 

• Personal independence ^ 

• Awareuesj of the interdependency of all societies ^> . 

• Curricular decisions according to career awareness 



^1 ' * 

WHEN TO USE COMMUNJTY^RESOURCES 

Communit> resource pcrbons should be used when they motivate, en- 
hance or add to >ourclass or school prdferam. Teachers arc encouraged to 
use resource persons in their class as an extension of an> unit of stlidy. 
For example, a second grade pet unit could be enlivened if the local veter- 
inarian were invited to discuss and demonstrate the care of p«ts, at the 
same ^time the >oung students arc exposed lo the occupational field of 
veterinary medicme. Perhaps a tailoring student from one of th<j local 
colleges would help students m a junior high sewing class design an 
original pattern. Depth could be added to a high school geometry .class if 
a survc>6r hosted a group to demonstrate the practical field application 
of basic geometr). As the> examine and use some of thesurvev instru- 
ments, they are exploring another occupational choice. 



Remember: A Community Resource should not be used as a teacher 
bstitute or as student ehtertaihmeHt! 




j\;Senior high student provides "hand on" experience for two prospective 
chefs 

HOW TO OBTAIN COMMUNITY RESOURCES 

Some approaches arc listed, ho^vcver the ^taff anc .studctitj* in the lota! 
school can develop many more. 

Survey parents, studcnt3, teacTiers« friends and associates 

Contact community business, industries, anci services 

Check with the guidance department in your school 

Contact the Central Office Career Education Department, and the 
Guidance Department. (An Assistant Supervisor of Guidance is as* ^ 
signed to the Northern) Central and Southern areas uf the count).) 

Contact civic organizations, i.e.. Lions Club, Bo> Stouts. Senior Citi 
zcns, local religious groups, etc. 




^ le initial recruitment and welcome will set the lon^Jor the program. 
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Mnlh grade students from BeltsviHc, Buck Lodge and Martin tuther Kfng 

gti a doseup of the Construction Career Cluster 



now TO PREPARE FOR THE IN-SCHOOL 
COMMI NITY RESOURCES 



. .j^h pf^puiatiun is impuitantindc^clupmga Murthwhilc program 
t ^ ^ ih ludwntsaiid the rc^ouucN E stabkshmg a guud working relation- 
-I ^.iwtvfi iht 4.Mm.nunit> and the swhuul begin?! with proper pfcpara- 

Man* 'A iIk pt%.patatot\ sWp> arc ihe ^me whether >mu are ha\tng 
p, ikwf % ift ihj^. ».la>>r»Ji»m, takmg the class t»n a field trip, at running a 

>fjc-h*»f career da\ i*r mghl ^ 

Preparation for I !>e of the Resource Persorr in the School 

I;i kj .iwc training l»u all :^hi.<».»! personnel earf> m the >ear is desired. 
It ih.^ [uii puNNibic, a diNcuNMun at a general lacullv meeting is recom- 
. ,-..d^«i InUuductOg new appiuauhc> lu Mandaid vurriculun) is a]wa>j^ 
JJt,»..^!i, ^ncw niiilh*' did nul develop ihci night, so doni be discouraged 
' . )i>> ^talf mcmh fN turi\ off lu the vareei idea. Start with whomever 
\ * van Others will join as lhc> see hciw SlUccc^^ful vaur progratn is - 
>u(if NiudeniN will be a catalvM. 

Clcaf datc^ With vout >choo^ calendar in order to a^uid ccnfliets with 
:hvi >chvduUd c\ent.v There could be cmbarrassment'if ihrcc-fuurths 
Y^- M>ur class i5» at a football game when the speaker arrives. 

' 11 




John ITiompson^ former Boston Celtic, r«pi with Hyattsviit« Junior 
students »bou1 professionjtl sports. 
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explain what cduuiliunal gials >mu J^dvv *ti rund Uji ihui vimI, and dLv 
co\ef vy'bat ihcit cfpcwUtiun^arc of >va und iht ^lu^cnl^. ^fu^l fcMJUj?.^: 
peupfe arc not abk lu initiate a fcnun >»tui ^ludtnu bul ^uuld lalhci 
havMlirecuon from the ^^hool^per^onncl 

Encoaragc adnnmisitaln^ Nuppurt h\ keeping ihcm jfif*-t{mcd at 
}»tep. If \ou ha%c the administralox^ bi^hmd >uu, h*ili hattk uoh 
Without theif HUi^on vout pfu^ram v^ill nui ^ci lh< ^^ruund 

Send a klict \o th^ "-peakcf tWu tt,ct;k'^^iit»f lu liht: d^iv Tht 
should be included: 

• Conllmiation of date and iimc 

• A map With dircchons the ^hoal 

• An outline of what w.*u ixoufd like coicrcd 

• A *cll-ad(flc>>cd pu^f vatd in4U*Cirij^ a^ 1*.' .tadt»*»*'»MaI niatci*ah needed 
and lunch imentwns 

Keep All School Pi^Tsonnd Informed Rtm^mbci ih^ I n*; "W^"' 

• WHO i-scoming 

• WJY they arc coming 

• WHEN they are cxpccf^^d 

• WHAT they are expected to dci * . 
WHERE the program wdl take place 



Make ift-^chool adjuj&tmenls wdl in adviinc^. 

Gi%c a li*»t af needed AV^qmpmcnl and ihe pUi,t ^herc 4 is u» be 
i6 tht: AV Spectaibnjnc v^cck prior to the presentation 

A student ot ^l|idenl> v^dl be nodded lo gfccl gucsb Ti^ v^ a pcrfgcl 
pUct; fur siudefti <n%ullvcmcnL Service Uubj^iiuwhi»^> FT A^SiudeniGuvcm* 
ment, etc. are tde^al pl^ice$ to involve these studentist. 

Remember: Student Involvemeiu Need* Adult Guidance! *' 

Call >our resouae pcnoa os persun^j a few da>.s before the event a 
reminder. 

Prepare i»ludenb Aith ^ pwpci bawkground s^o that thc> m4> relate 
intelligently with the resource peraun or pcr^uns. The media Bpet^li*>.l 
4ndgaidarKe o>fnec van $uppl> infiirrnattonand support during thi^pha^ ^ 




rt*- .btanrlvar ^jfWumer PlumbfriK Company dmoitstr»(cs faucet repair 
gp^^^l soWering tt Montp^lier Elime^^ 



Pttpinilon for Vse of Out-of School Resource. 

Follow' preparation for u^ of m-school resource- 

Follow an Field Trip regulation^!. Be i^urc to akrt cafeicna manager uf 
the number of sTtrdeotlwho will be out of the building. 

Call and reserve bu^es far In ad\ange a^s puj^sibk and reconfirm the 
day before. 

Visiting resource before the trip 4S rei.ommcndcd so thai you arc 
familiar with the program offered and the ho^st akrted to vuur edu- 
cational obJectiveSv 




Sljudents Interested in environments! careers vbit the 5cw«gc treatment 
fadUt; at Landover Malt 

i 

FOtLOW^ltp 

The follow-up portion of the program u» one of the mo>i important and 
affoids many learning opportunities, 

• Prepare thank->ou notes and send to all concerned. This is a must, 
. Personal rjotcs from the students are preferred. 

• Have speakers, career projects, field trips*, ut an> other program evaU 
uatcd b> the fe^urce person!* involved aii well as the students and 
teachers. 

• Review your pr*.|^tain evaluation with the admintstration. 

• ^harc your ideas*with >our staff If >uu feel >\m had success extending 
I pijiir curriculum through a community resource. 



Local sportscaster^Len Hatha wa%, accepts key to Owens Road Elcmcntarj 
during a career conference 

'THE CAREER DAY/NIGHT PROGRAM 

A developmental cureci program is» encourajged ^hkh h on going 
thruughoui the ^hool vcur and which iavolvc* all mcmbcrb of the school 
, 6taffand of course, alUiudenls, A fourth grade Mar>land unit uin include 
a visit to a nearb) farm or the tobacco N^arehousej* in Upper Marlburo, 
whereas a twelfth grade Problems of Deniocra*.> class might spend a dav 
m a courtroom settings U is suggested that ihis tact be taken when and 
where appropriate in the respective curriculum. 

Some swhools opt for a one-shot dav or evening program at which time 
numerous consultants and resources arc coordinated in a comprehensive 
program. Some helpful tips should be reviewed with the i>taff and students 
who decide on this route. 

€ 

On Career Da>, the coordinator of the program should have sufficient 
freedom and flcAibJit> to sec that plans arc being executed and to make 
mmulc preparations for the speaker who is dcla>cd or unable to appear. 




ihxtt aspiring astronmuts and their guidance counseloi;* thank Sidney 
Jones of NASA by presenthig a model rocket they BuiH In their career 
hobby class. Mr. Jones assisted them in their science and math projects. 




Adhere toallguidclincb recommended fur in-bchojokummunit> resources. 

Schedule student hosts, hostesses to arrive carl> to greet guests* (Guest 
register and name tags should be ready) / 

Have teacher assignments and student class lists in mail boxes prior 
to the Career Day. 

Consider the staff in area assignments. Peihaps the math teacher is . 
interested In hearing (he accountant or bookkeeper. Do not ask a staff 
member to sit through the same presentation four times offer some . 
variety. \ ^ 

Enlist the support of the students and staff who might not be directly 
involved in the program. 

Encourage a short assembl> progranvthat allows all guests to be intro- 
duced to students vv.ho might not otherwise meet them and also allows 
a choral or instrumental group to perform. The performing group and 
guests usually enjoy this opportunity. 

Pomt out rest rooms and acuity lounge. 

Develop the program. Thi; is the responsibilit> of the school not the 
consultant. 

Assume supervisor> responsibilities under no circumstances should 
a guest be left alone with a class. 

11 16 




Ms. Brenda House describes career opportunities at the Washington 
Hospital Center io Bladensburg Senior High students. 



• Invite the resource person to dine with staff, students and fellow con- 
sulttlnts — - lunch can be a learning experience. 

• Evaluate the program. An evaluation b> the visitor is as important 
as the student evaluation. - . - 

Note: !^6me basic forms and procedures appear in the Appendix. They can 
t^eimodified to suit you.and the needs of your students. 

: . 




Sessions with the career consultants can alsQ be stimulating 
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for members 



CONCLUSIONS 



Successful use of a community resource will leave you with the same . 
positive feeling as any other-successful teaching technique. Your resource 
persons will provide information on their work areas to students and; 
through them t^e students will develop values arid attitudes toward work. 
The resource persons will provide "hands on" or on-the-job experiences 
whenever possible. Resource persons can introduce the concept and A^alue 
, of an avocation. Your community resources will provide a valuable tie to 
the world outside the "ivory tower", employ them.as.part of your regular 
curriculum. 
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APPENDIX A 



. SURVEY SHEET FOR CAREER CONSULTANTS 

Thank you for taking time from a busy schedule to work with t he teachers, 
. guidance counselors and students of the Prince George's County Schools. 
Your efforts are appreciated. Please respond to the following questions, 
as this information requested will assist us in coordinating our efforts. 

1. Are you or a member of your staff available to speak to student grQups? 

□ day □ evening □ elementary □ junior □ senior 

5. Do you wish to coordinate this effort through: 

□ Office of Career Development □ Requesting school 

3. Can your company or place of business entertain field trips? 

□ Elementary □ Size of group 

□ Junior High □ Length of time 

□ Senior Higli 

4. Canyou accommodate a student(s) in a work situation? 

□ paid □ 1 day 

□ For experience only □ several days 

5. Are films or othervaudiovisual materials available through your office? 

□ film , □ other (describe) 

6. Can you supply written materials about your career area? 

□ yes , □ no 

7. Please make any comments or suggestions that might help us upgrade our 
program. 



^ . LEE BOWEN 

^ ^ Career Development 'Specialist 



' Guidance Department 



627.4800, Ext. 349 
'in can be used prior to visit or after visit to determine future capabilities. 



APPENDIX B 



Margaret A. Edntonston School 
I Cherry Lane 
Laurel, Maryltiid 2ft8?0 

September 22, 1973 



Dear Parents, 

At the Margaret A. Edmonston School we want to^makc the world of 
work an integral part of the curriculum in such classes as social studies, 
science, human developrpent and math. Therefore, we would like to in- 
corporate our community resources in these studies. 

/' 

Since we feel that school is the work world of lhe child, we want him 
to gain knowledge about as many types of jobs as possible and under- 
stand their interdependence. ' ^ 

Along with the knowledge, the student would c,ome to "recognize a 
completed job and a job well done. Textbooks can provide some of this 
mformatipn, but we would like to solicit your help in providing q^ditional 
materials for tliis program. 

/ / * , 

Would you please answer the. following questions and return the com- 
pleted form to me? Thank you very much- for your cooperation in this 
learning experience for the children ^f our school. 

Sincerely, 



Corinnc Wehr 
5th Grade Teacher 





LongfieMs Elementary students display career talents and projects at 
'ndover Mall Shopping Center. 
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Student's Name 



APPENDIX C 
CAREER DEVELOPMENT PROGRAM 

Last Firtt M.I. 



Father (or guardian) Occupation 

Mother (or guardian). Occupation . 

Any Other family member Occupation . 



Would you permit your son/daughter to visit you for one day to observe your career? 
; Father □ yes □ no 

Mother □ yes □ no 

Would you permit other students to interview you in regards to your career? 
Father □ yes □ no 
Mother □ yes □ ho 

Would you be available to visit the school for a presentation of your career to a 
group of students? 

Father □ yes D^no 
Mother □ yes □ no 

Would you be available to demonstrate your hobby to a group of students? * 
Father □ yes □ no Hobby 
Mother □ yes □ no " Hobby^ 

Do you have any ideas to share with us in an attempt to enrich our students through 
a Career Development Program? (Use back of sheet fojj comments if necessary) 
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APPENDIX D 



Sample Copy of Letter Sent to Speakers 

Dear Mr. 

' This IS lo conlirm our phone conversation regarding your presentation 
, to be held at this school on February 18, 1972. Our program is designed 
to acquaint all types of students, the college bound as well as the job- 
market-bound students, with career possibilities m your field. 

We arc pleased that you have been able to arrange to participate in the . 
program for our students. Directtons for reaching our school are enclosed 
with this letter. 

We are planning to serve coffee and donuts beginning at '8:00 a.m. 
in our library. At 8.30 a.m» there wijl be a general school assembly and 
we would like you to be seated on the stage. I 

Our program will begin at 9.05 a.m. During the morning you will have 
tour class sessions of twenty mmutes each m which to make your pre- 
sentation. The structure of the sessions will be your option; however, 
d suggested outline is enclosed for >oi^ convenience. When you arrive 
at school Friday morning, a^^tudent aide will direct you to parking and 
to the library. Your teacher host will be with you following the assembly 
to take you to your room. 

Mr. Wa>ne King, our principal, extends a cordial invitation to you for 
lunch at our school. 

Wc hope that you will find the morning both pleasant and rewarding. 
If you have any questions, please contact us. 



Sincerely, 



End - 



.^*«rk Gaianie of Associated Builders jnd Contractors describes apprentice- 
i^p opportunities during Central High S'chcorCareer Day ^ 



APPENDIX D (ConVfi) 



SUGGESTED OUTLINE FOR CAREER RESOURCE 



A'. The outline listed below should help >ou in preparing >our pre 
Remember this is only a suggested outline, 

1. Duties of Occupation 

a. Definition of occupation 

b. Nature of work 

2. Number of Workers 
/ Number 

b. Distribution 

c. Openings 
^ d. Trends 

3. Quaiifications 

a. Age ' 

b. Special qualifications 

c. Special skills 

d. Special tools 

c. Tests for entering occupation 
f. LegislaticTn affecting occupation 

4. Preparation ^ 

a. General education ^ 

b. Special training 

c. Experience 

5. Methods of Entering Occupation 
6.. Time Required to Obtain Skilf 

7. Advancement 

a. Lines of promotion 

b. Opportunities for advancement 

8. Earnings 

a. Beginning, average and maximum wage ranges 

b. Fringe benefits " f 

c. Other information 

9. Conditions of Work ^ 

a. tlours 

b. Regularity of employment 

c. Health arid accident hazards < ^ 

d. Others ^ 

10. Organizations, Unions, Associations 

11. Typical Places of Employment 

12. Other Advantages or Disadvantages of Occupation / 

13. Typical Work Day . / 





APPENDIX D (Cont*d) 

14. Where to get Further Information 

a. Trade or professional journals 

b. Associations, unions 

c. Firms, employers 

d. Individuals engaged in occupation 

15. IndWidual Questions ind Answeti 



Students learn about career programs through amed services 



AV Request 

For my Career Day presentation on March 2, 1973, 1 will need the 
following materials: 

□ overhead 

□ filmstrip projector 

□ slide projector 

□ movie projector 

□ tape recorder 
D other 

□ none 




Oakcrest Elementaj^ .and Bladensburg Vocational students combine 
^''^ents for^ career education project at Oakcrest* Support a^d equipment 
I ip >ni the business coi|rimunity are supplied by R.S. Hogan, Ine, 
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•NOTES OF APPRECIATION 

Northern Junior High School 
m Maple Strcci- 
PnnccGeofgcV County 




Date 



Uk ddmiQiMfuti^^n tacuU> and -^tucJcnu uf Norlhcuj. Jumor High 
Slhui3l v\Qu!d l»icc lo take lh<> v»ppMnuna> law.xprck^uur Mncijrcapprecia- 
ti{0n tu >ou lor p^^itaipaiiun in uu< uiicci dcvtiupmcnt pfogratn. 

it IS through cfli^n-^l^^^. iht> thai we van rt^kc our cduwuonal program 
iTforc mtrunin^f ut to om studc^iv 



Sincerely, 



Robijrt'Johtr&n 
Gmdame Ommehr 



*A'uii might also want to thank th^? 

- AV Coordmalor 
Student Helpers , 
Cafeteria Manager* ^ ^ 
Home Ec Depart mciitj^ 
Custodial SiaH 
Stajf Menihcfs - 



\ 



APPENDIX G 

CAREER DENtELOPMENT 
Speaker Evaluation Foqn 



Speaker : Da,e 



Field.otBroi^ion : _^ Age of Rater, 



A: Check Yes or No 

«> 

Yes No . ^ 

□ □ L Did speaker describe Im (Iter) job adequately? 

0 □ 2. Were education and/or special talents needed for the job 
discuised? 



D P 3. Were working hours stated? 

O O 4. Did speaker talk about salary and benefits'^ 

O □ 5. Were opportunities for advancement mentioned'' 

O G 6- Was tht ^^orkmg cnwronment dcscribed?OVoiking Conditions) 

O HI, Did speaker talk on a level you could understand? ^ , 

0 D 8 Did speaker mc Uion undesirable as well as positive features of 
tlie job or profr 4ion? 

□ ' □ q iIj^ outb^ik for the future projected? 

B, RiM^ the s*peaker_on information ghen. L^upuou of tlie jub» 4.ovetage of the 
area and overall valuji as far as nuking >ou better informed. Rate 5 as higliest 
to I as4east higlu 

Circle . S 4 3 2 I 

C Make a short general vommcnt on ihe total piesentation* \Vas it hvlpful? 
Could It be jmprovcd'*Might it help you mdcvij^ion making? Did it *,leai 
up areas abouj^ which you didn't know, etc*^ 



2ti 



